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____________________________________________________________                                                                                                
Return completed form to admin@bhtp.derby.sch.uk
Absence Request Form
	Child’s Name:
*if request is for more than one child please use a form for each child 
	

	Year Group / Class 
	

	Date(s) of requested absence
	

	Date of the return to school
	

	Please provide a brief summary of where you are going and any other reason to support your request

(You will be asked to provide evidence of the reason for the request)


	









Any request for absence will require you to attend an interview with Mrs Hart – Attendance Lead.
On signing this form you understand that:
· The Headteacher will not authorise absence unless there are exceptional circumstances (please refer to our Absence policy)
· If this request is unauthorised and you take your child out of school, you may receive a penalty notice
· If your child does not return to school on the agreed date he or she may be taken off the school roll, and you will have to re-apply to re-admit your child. If the year group has become full, your child may lose his or her place
· All unauthorised absences are reported to the Education Welfare Service who may issue a Penalty Notice.
· A penalty notice is Payable up to £160 per child, per parent, if paid within 28 Days – reduced to £80 if paid within 21 Days
· From August 2024 only two fines can be issued to the same parent for the same child within a three-year rolling period. Any second notice will automatically be charged at £160.
· Any further offences (within a three-year rolling period) will be referred straight to the magistrate’s court. Which may result in:
· Prosecution under s444(I) (a) Education act 1996, where if convicted you may be fined up to £1,000
· Prosecution under s444 (I) (a) Education Act 1996, where if convicted you may be fined up to £2,500 and/or 12 weeks imprisonment.

	Parent’s Name
	Signature
	Date of Birth
	Date

	
	
	

	

	Person receiving form
	Signature
	Date of Birth
	Date

	
	
	N/A
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